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Handbook for Parents
This handbook contains information about the school’s ethos, expectations, routines,
procedures and policies. You may wish to keep it in a safe place as it may be useful for
reference on occasion.
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Our Aims:
To ensure for every single student the best possible teaching and the best possible learning
so as to:





motivate our students to have high aspirations and achieve their full potential
prepare them as fully as possible to aim for a positive lifestyle beyond school
help them grow into mature and responsible adults
raise their awareness of the needs, rights and responsibilities of all members of our
community

Our Values:
Achievement: we hold high expectations of ourselves and of all our students; we want all
our students to achieve success, to have their achievement praised and celebrated.
Sharing: we encourage all students to share in their own learning, and in the range of
educational activities that the school and its community can provide.
Respect: respect for ourselves, and respect, consideration and tolerance for the needs and
views of others.
Honesty: both with ourselves and with others.
Co-operation: the ability to work with others, to recognise the contribution that other people
make to our learning and our development, and to support and lead other people in their
learning and their development.
Self-reliance: the ability to take responsibility for our own actions and to grow as individuals.
Equality: both of opportunity and esteem.
Encouragement: to help us to approach our work with enthusiasm and find enjoyment in our
learning.
Pride: in our own achievement, the achievement of other people, in the school and our
community and in the environment that we create.

Staff you may need to contact: School Office 01388 746396
Senior Staff:
Headteacher:
Deputy Headteacher:

Mr. K. Simpson
Mr. S. Gregory

Assistant Headteachers: Ms. S. Woollams
Mrs. S. Robson
Mrs. K. Armstrong
Mr. S. Gregory
Mr. S. Roe
Ms. C. Taylor
Mr. G. Sowerby
Mr. B. Harrison
Business Manager:
Mrs. C. Oates
Year Leaders:
Year 7: Mr. M. Farrow
Year 8: Mrs. J. Goldsmith
Year 9: Mrs. N. Close-Ash
Year 10: Mr. C. Goldsmith
Year 11: Mr. P. Davies
Subject Leaders:
English:
Maths:
Science:
Applied Subjects:
PE:
Design and Technology :
Art:
R.E.
Modern Foreign Languages:
I.T.
Geography
History
Student Support Staff:
Special Needs Coordinator:
Social Inclusion Managers:
Attendance Officer:
Transition:
Head’s P.A:

Miss J. Stock
Mr. M. Williams
Mrs. S. Clarke
Mr. P. Davies
Mr. G. Gray
Mrs H. Keegan / Mr Farrow
Mrs S. Williamson
Mrs. G. Orchard
Miss. S. McCarthy
Mr. L. Stott
Mrs. A. Wiggins
Miss. R Brenkley
Mrs. K. Armstrong
Mrs. J. Evans / Mr. G. Smith
Mrs. A. Henry
Mrs. A. Wade
Mrs. S. Emmerson

The School Day
The structure of the school day is as follows:
Lesson times

Arrive at school by : 8.50

8.55-9.05
9.05
10.05
10.05
10.20
11.05
11.20

Registration
Period 1
Break Years 7 & 8
Period 2 Years 9, 10 & 11
Period 2 Years 7 & 8
Break Years 9, 10 & 11
Period 3

12.20
12.50
13:20
13.50

Period 4 Year 7 (Will split lesson as break for lunch)
Lunch Year 7
Year 7 return to finish p4 for last 30 mins
Period 5

12.20
12.50
13.50

Lunch Years 8 & 11
Period 4 Year 8 & 11
Period 5

12.20
13.20
13.50

Period 4 Year 9 & 10
Lunch Years 9 & 10
Period 5

2.50

Close

a.m.

School Terms and Holidays 2017 - 2018

School holidays for the 2017/18 academic year
Holiday
Summer 2017
Autumn half-term 2017
Staff Training Day
Christmas 2017
Spring half-term 2018
Easter 2018
May Day 2018
Summer half-term 2018
Summer 2018

Closing date

Date re-opens
Tuesday 5 September 2017Year 7 only
Friday 21 July 2017
Wednesday 6th September
2017 Open to all students
Friday 20 October 2017
Monday 30 October 2017
Friday 1st December 2017 Monday 4th December
Friday 22 December 2017 Monday 8 January 2018
Friday 9 February 2018
Monday 19 February 2018
Thursday 29 March 2018 Monday 16 April 2018
Friday 4 May 2018
Tuesday 8 May 2018
Friday 25 May 2018
Monday 4 June 2018
th
Thursday 19 July 2018
TBC

Punctuality and Attendance
Students should arrive at school between:
8.15am

and

8.50am

If late: they must:
 go to their tutor if arriving before 9.05am.
 sign in at Reception if arriving after 9.05am, then they go straight to their lesson.
Please encourage your child to be punctual.

Parents can help us by:
 contacting the school by ‘phone or providing a note whenever a child is absent
 trying to arrange appointments whenever possible with a doctor, dentist etc. for after
school or in holidays
 booking holidays in official school holiday times and not in term time.

School will:
 contact parents by text or ‘phone on the first day of absence wherever possible.

Please note that Durham County Council may issue a Penalty Notice if a student has
unauthorised absence, is persistently late after registration has closed or is taken on
holiday in term time without authorisation by school.

School Uniform and Dress Code
All students are expected to wear correct school uniform at all times.
Students attending this school benefit from its reputation and we expect students to help to
maintain that reputation by their high standards of behaviour and appearance, both in school
and in the local community. Parents whose children are allocated places here are expected
to support the school policy on uniform.
At Parkside Academy, our priority is on outstanding education for all of our students. It is
unacceptable for teachers to have to use valuable teaching and learning time debating with
students whether or not they are wearing correct school uniform. To avoid such situations,
which disrupt effective learning and can damage working relationships, parents are
expected to ensure that their children wear the correct school uniform.
The standard school uniform is as follows:
Black Blazer: with school badge attached to the left breast pocket.
Plain black trousers: plain black, full length, smart trousers. Please note that the following
are not acceptable: casual or fashion trousers including jeans or any trousers in a jean cut,
leggings, jeggings, combat trousers, low-slung or ‘skinny fit’ etc. (i.e. trousers should be loose
at the calf and ankles). Only narrow, unobtrusive black belts are acceptable; no fashion belts
or large buckles are allowed.
Plain black skirt: we do not recommend skirts for school wear as they tend to be short and
impractical. However if students wish to wear them, plain black skirts of knee length with
opaque black tights are acceptable (Note: no tube skirts, lycra skirts, fashion skirts etc., and
no footless or patterned tights).
White shirt: plain white formal school shirts, to be tucked in to trousers/skirts. It is an
expectation that top buttons will be fastened.
Parkside School tie
Black school shoes: plain black, sensible shoes (with no other colours or logos). No
trainers, canvas shoes, casual shoes or boots such as Rockports, Timberland, Uggs etc. If
students arrive with incorrect footwear, they will be expected to borrow school shoes.
Sweatshirts/sweaters: (Optional): black, v-necked sweatshirt, a black v-necked tank top or
a black v-necked sweater, each with the Parkside logo may be worn. No other sweatshirt,
sweater, cardigan, or jumper should be worn. Hoodies are not allowed.
Equipment list: All students will need a pen, pencil, ruler, scientific claculator and a suitable
bag to carry books, equipment, P.E. kit etc. A planner will be provided at the start of the year
but replacement planners will have to be paid for by students.
Jewellery: the only jewellery allowed is one small set of gold or silver ear studs and/or a
wristwatch. Inappropriate jewellery will be confiscated.

Hairstyles: hair should be tidy, clean and suitable for a working environment, e.g. no hair
dyed in unnatural colours; no hairstyles representing cults/gangs e.g. Mohican, Goth etc.; no
hair shaved or lined or dyed in strips, patterns, initials etc. Long hair must be tied back for
practical subjects.
Make-up: if used at all, should be light, discreet and not excessive. We discourage the use
of ‘fake tan’. Coloured nail varnish is not allowed.
Piercings and tattoos: facial and visible body piercings are not allowed. Covering up
piercings with plasters is not a solution – please do not arrange piercings to coincide with
term dates as students will be asked to remove inappropriate studs in line with policy.
Tattoos are illegal under the “Tattooing of Minors Act, 1969”.
P.E. Kit
Compulsory items for all years, boys and girls:
 Parkside polo shirt
 Plain black tracksuit bottoms, plain black shorts or Parkside branded sports leggings
 Plain black or black/amber hooped socks
 Sports training shoes; traditional style, not plimsolls.
Optional items:
 Parkside outdoor top – no other outdoor top may be worn instead
 Parkside base layer
 Parkside skort (girls)
Recommended for contact sports:
 Shin pads
 Studded boots – not metal studs
 Mouth guards
 Head guards
P.E. lessons continue to be taught outdoors throughout the winter so the outdoor top (note:
not the uniform sweatshirt) and/or base layer are strongly recommended.
We would suggest that students have their name in P.E. kit to ensure it is easily identifiable.
Students are expected to wear kit when unwell or injured as they are still part of the lesson.
All jewellery must be removed during P.E. lessons. Parents of students with body piercings
must sign a disclaimer if they want their child to wear the piercing. This does not include ear
studs.
Parents are reminded that the school cannot accept responsibility for items lost, damaged or
stolen from changing rooms, such as ipods and mobile ‘phones.
Requests to vary the school uniform due to religious beliefs and ethnicity will be considered
by the Governing Body.

School Uniform Policy – to be followed by all students:

One pair of studs
(worn in the lower ear lobe only)

White School shirt/blouse
(top button fastened, tucked in)
School tie

Black blazer with School badge

No rings or other items of
jewellery

Plain black trousers or skirt

Plain black shoes
(No boots, trainers or pumps)

All items of Academy uniform can be ordered through Emblematic and all orders can be
made by accessing their website www.emblematic.co.uk or alternatively this may be
accessed via a direct link from the Academy website www.parkside.org.uk. Should you not
have access to the internet, alternative arrangements can be made for the ordering of
uniform. Please contact the school office. Tel. no. for Emblematic : 0191 2701449.

Responsibilities and Expectations
To set standards of behaviour in classrooms at Parkside, we employ a series of ‘Whole
School and Classroom Responsibilities’. These are based on long experience and were
drawn up in discussions between staff and students.
The expectations are intended to protect three basic rights for all:
-

the right to learn

-

the right to be safe

-

the right to be respected.

School Responsibilities
Follow adult instructions first time given.
Failures to comply could be:




Argumentative
Failure to attend detention
Refusal to follow instructions

Arrive on time and fully prepared for the school day.
Failures to comply could be:






Forgotten report
Lack of correct equipment
Late persistently
Truancy
Uniform/make-up/jewellery

Complete all learning activities to the best of your ability, without disruption or
distraction.
Failures to comply could be:










Distracting others
Inadequate work
Interrupting learning
Leaving class without permission
Making unnecessary comments
Persistent lack of homework
Repeated calling out
Talking over the teacher
Using mobile

Show respect to all members of the Parkside community at all times.
Failures to comply could be:








Aggressive behaviour
Bullying/discrimination
Insolence
Name calling
Swearing
Theft
Verbal abuse to adult

Respect your school environment and everything in it.
Failures to comply could be:






Eating/drinking/ outside of designated areas
Chewing
Malicious damage
Misuse of school equipment
Smoking/illicit substances

Sanctions
All students at Parkside are expected to follow the same rules for behaviour to maintain good
order and safety.
Students who breach these rules will be subject to a range of sanctions including reprimands,
extra work and detentions. Persistent misbehaviour or a serious offence may be punished by
internal exclusion in the Student Support Unit or exclusion from school.
The school operates a six stage sanctions procedure, from Tutor report to permanent
exclusion, which is available in full from Mrs. S. Robson, Assistant Headteacher.
It is important to note however, that the vast majority of students demonstrate excellent
behaviour at all times.

Behaviour tracking system:
Students’ behaviour is recorded by teachers and tracked by tutors and Year Leaders via an
electronic system (Class Charts).

Detentions:
The school has a legal right to detain students with or without parents’ agreement.
If students are placed on after-school detention, parents will receive 24 hours’ notice.
Students will remain in school until 3.50p.m., one hour after the end of the teaching day, and
transport home is the responsibility of the parent.

Reports:
Students may be placed on report by their form tutors if behaviour, attitude or work causes
concern.
If concerns continue, students will then be placed on Year Leader report and parents will be
asked to attend a meeting about their child’s behaviour.
Student Support Unit – ‘The Bridge’:
Students who continually disrupt the education of others may be internally excluded to work
in The Bridge. A letter and ‘phone call will be made to inform parents of this internal exclusion
and parents will be expected to attend a meeting at the end of the time. Days in the Bridge
begin at 8.55a.m. and end at 2.50p.m. It is the responsibility of the parent to provide
transport home for their child.

Exclusions:
At Parkside we operate a system of internal exclusion where students will be placed in
isolation in The Bridge for an extended school day. An internal exclusion will be used for
serious breaches of the school’s rules. An internal exclusion will end at 3:50 and it is parent’s
responsibility to provide transport home for their child.
Students who persistently breach rules or commit a serious offence may be given a Fixed
Term Exclusion. This is an extremely serious sanction and will remain on a student’s record.
Very occasionally a student may be permanently excluded and so will no longer be a student
at Parkside.

Restorative Approaches
Alongside the usual disciplinary work, Parkside Academy is committed to a ‘Restorative
Approach’ to behaviour management which focuses on the harm caused rather than the rules
broken. It demonstrates equal concern and commitment to all those involved by allowing all
the chance to have a say in what happens. RA recognises that the school is a community
and its members have a responsibility to each other.

Rewards at Parkside Academy
Rewarding achievement, excellent behaviour and attendance are extremely important at
Parkside Academy. All students are encouraged to attend regularly, to work hard and apply
maximum effort to their studies as well as being involved in extra-curricular activities.
Students are rewarded using a termly prize draw to recognise their achievement. Students
can be rewarded with achievement points via Class Charts by members of staff, each point
equates to one entry into the end of term prize draw with 1st, 2nd and 3rd prizes being
available for each Key Stage. Additional entries can be allocated for good attendance,
representing the school etc. On the last day of each term a random draw will take place and
prizes will be given.
In addition, an inter tutor competition will take place every term, the tutor group with the
highest achievement points will win a tutor group prize on the last day of each term.
There will also be a termly prize draw of £100 for parent’s, all children with 100% attendance
will be entered into the draw.
Students’ success and personal achievements are celebrated in assemblies, newsletters and
through certificates, postcards and letters home.
A ‘Headteacher’s Award’ can be given for different categories of outstanding school and
community service via staff nominations. Certificates and prizes will be awarded at bronze,
silver and gold levels.
Parents requiring specific information about their child’s achievement or behaviour
should contact the relevant Year Leader in the first instance.

Lunchtime arrangements
The Academy operates split lunch arrangements whereby year groups are arranged so that
they have lunches as follows:
12:20
12.50
13.20

Lunch Years 8 & 9
Lunch Year 7 (Split period 4)
Lunch Years 10 & 11

All students must stay on the school site over the lunch period unless permission has been
given by the Headteacher. This would only be considered for those who live within the
immediate vicinity of school and who can get home, have lunch and return within 30 minutes.
Students may only go to their home address, not to friends, relatives or the shops and must
have a pass. Application forms for lunch passes are available from the main school office.
Catering facilities:
The Academy operates a cashless school meals system using biometric fingerprint
recognition. Machines are available in school for students to add cash/cheques to their lunch
credit or parents may choose to pay via ‘Parent Pay’ (to be introduced shortly). Daily
spending limits may be applied to a student’s account at parents’ request. If students are
entitled to a free school meal, they will automatically have their accounts credited. If the
allocated money is not spent, it will not be carried over to the next day. Parents may, of
course, put extra on free meal accounts.
Breakfasts are available for all students during both breaks.
Lunch: students may buy lunch from a selection of hot meals, including the ‘Meal Deal’;
costings in 16-17 were £2.20 (currently under review), pasta, pizza and snacks as well as
sandwiches and baguettes. Our full menu and price list is available for parents upon request.
We can also provide a printout of your child’s meals should you be concerned.
Parkside Academy is committed to providing healthy meals for children and will continue to
adopt Government guidance.
Healthy Packed Lunches: provision is made for students who wish to bring a packed lunch to
school. We would respectfully encourage parents to follow the healthy nutritional guidelines
and not include confectionery, snacks with added salt, sugar or fat, and fizzy or ‘energy’
drinks.
Students may bring water into school in clear plastic bottles with a screw top. Permission to
use water bottles in lessons is at the discretion of the class teacher.

Students are reminded of the importance of keeping the school tidy by eating only in
the dining room, or designated social areas, and by using the litter bins provided.

Free School Meals
Some information about schools is linked to the percentage of students eligible for free
school meals. Even if students do not wish to take up a free school meal, it is useful to us to
have the application forms filled in (available from the school office).
Parents can apply for free school meals if in receipt of:









Income Support (IS)
Income-related employment and support allowance (this benefit was introduced on 27
October, 2008) - note there must be an income related amount, however small, within
this allowance to qualify for free school meals
Income-based Jobseekers Allowance (IBJSA)
Child Tax Credit, provided there is no element of Working Tax Credit and that the
annual income does not exceed £16,190
Support under Part VI of the Immigration and Asylum Act 1999
Guarantee Pension Credit
Children who receive IS or IBJSA in their own right are also entitled to receive free
school meals.

If your child is not in receipt of free school meals and you think you may be eligible, please
contact the school office.

School buses
Transport to and from school is provided and regulated by the Local Authority. We expect
high standards of behaviour on school contract buses and public transport used by our
students to ensure the safety of all passengers.
Misbehaviour may be punished by removal of the student’s concessionary bus pass
and/or other sanctions.
Problems with buses should be reported to Mr. Roe, Assistant Headteacher. Lost bus
passes need to be replaced at a cost of £5, via Mr. Roe, who may provide a temporary pass.

Medical needs in school
Parents will be asked to fill in a medical form at the start of the year giving details of any
medical condition that applies to their child, as well as information about any medicines
needed.
If your child has significant medical needs, you should contact the relevant Year Leader to
discuss the support needed. An individual Care Plan will be established to identify support in
school and procedures in the event of an emergency.
Students should take medication prescribed by the doctor at home if at all possible. If
students need to take medication at school, parents must inform school in writing about what
medicine, how it should be stored and when it should be taken. Only prescribed medicines
may be issued in school.
Students with asthma should carry their own inhaler at all times, but particularly for P.E.
lessons.

Illness and Accidents:
If students feel unwell or have an accident, they must tell a member of staff. If a child is too ill
to remain at school or if hospital treatment is necessary, then parents will be contacted to
make suitable arrangements.
Under no circumstances should students leave the school or go home without
permission or contact parents themselves about their illness/accident.

First Aid:
The school has First Aiders available in school, via the main office in the first instance.
If school feels there is a health issue about which you should be notified, you may be
contacted by the Social Inclusion Manager or the School Nurse. They will also be up-to-date
with the special medical needs of identified students and may be contacted if you need to do
so.
If a student needs to be sent home, the office will contact you so please keep us up to
date with your emergency contact ‘phone numbers.

Special Educational Needs
The school’s SEN Policy is in line with the 2014 Code of Practice and is available on request.
The main emphasis in the Code is Inclusive Education and our Learning Support
Department, recognised as ‘Outstanding’ at its last inspection, operates a flexible system
which supports both students and staff.
Provision depends on the nature of a given need. It could include:






in-class, one-to-one or small group support
small group withdrawal focusing on numeracy, literacy, spelling or reading
differentiated work in class and/or an adapted curriculum
Emotional wellbeing work to improve social communication skills
External agency support.

During their time at school many students will experience a special educational need which
may relate to learning, health or emotional factors. If you have any specific concerns about
your son or daughter, please contact Mrs K Armstrong, the SENCO.

High Attaining Students
Parkside Academy is one of only a handful of secondary schools in the North East to hold the
prestigious “Challenge Award”, recognising our excellent provision for high-ability children.
The school is committed to supporting all of our students, whatever ability, in achieving their
potential. Those students who are identified as being more academically able are nominated
for a register and are closely monitored to ensure the right level of challenge in their work.
Many students benefit from the special events and masterclasses provided through the
support programme for targeted groups.

Internet Safety
Access to the Internet enables students to explore worldwide information available in
libraries, databases and bulletin boards which are invaluable for learning. It is a powerful
learning tool but school is aware that some materials via the Internet may contain items that
are illegal, defamatory, inaccurate or potentially offensive. Therefore, our service provider
filters all the material coming into our establishment to minimise the risk to students from
inappropriate material.
Although our aim as teachers is for Internet use to further educational objectives, some
students may find ways to access other materials as well. We have an Acceptable Use
policy and all parents and students will be asked to sign an IT agreement. If students are
found to be accessing inappropriate sites, parents will be contacted and the student’s access
rights may be removed or altered as a result and other sanctions will be applied, up to and
including prosecution.
During school, staff will guide students towards appropriate materials. For safety, we ask
students to follow some simple rules:
 Only use ICT systems in school for school purposes.
 Never give a password to anyone, including friends, and change it regularly.
 If a student accidently comes across any inappropriate material online, they should
report it to the teacher immediately.
 Remember that once a post is sent, it cannot be retrieved – there is no such thing as
privacy or secrecy on the Internet.
 Never give out personal information online.
 Never arrange to meet ‘strangers’ or ‘online friends’.
Outside school, parents bear the same responsibility for such guidance in the use of the
Internet, mobile phones etc.
Parents who are concerned about e-safety or would like more advice and guidance about
monitoring usage in school, should contact the school. The Academy’s E-Safety policy is
available on request.
The school’s website carries useful information for parents about e-safety including a copy of
‘Digital Parenting’ magazine which gives helpful advice on the use of IT at home.
If you are worried about anything that is happening online or if you just want some extra
information or advice, some useful contacts might be:
www.thinkuknow.co.uk
www.childline.org.uk
www.digizen.org
www.alphablue.co.uk (mobile phone monitoring)

Facebook
With modern technologies come modern concerns for our children – excessive use of social
media, distraction from classwork or home learning, sleep deprivation, cyberbullying,
sexting, grooming etc.
Because of these concerns, Parkside Academy does not allow access to, or the
use of, social networking sites such as Facebook, MSN, Beebo etc. We have found
them to be potentially dangerous, time-wasting and a cause of friction between students.
The school cannot be responsible for inappropriate behaviour involving Facebook – that is
a parental responsibility. Parents are strongly urged to monitor their children’s use of
Facebook, to avoid problems of cyber bullying. Please note that children under 13 years of
age should not be allowed to hold a Facebook account. We further urge parents not to
become involved in exchanges with young people on their children’s behalf.
In the event that your daughter or son is bullied by Facebook contacts, then the police are
the people most likely to be able to intervene.

Anti-Bullying:
Bullying, in whatever form, is unacceptable at our school and will be dealt with
severely. We believe that students have the right to be happy and safe, to be
themselves and to enjoy peace of mind.
At Parkside Academy, bullying is defined as
“deliberately hurtful behaviour, usually repeated over a long period of time, where it is
difficult for those being bullied to defend themselves”. (NSPCC definition)
We aim:
 to counter bullying behaviour
 to give help and support to those who have been bullied
 to use students of the school as a positive resource against bullying behaviour, such
as our Peer Support Group.
We expect from parents and students:
 no tolerance of bullying behaviour and active support for the school’s anti-bullying
policy
 a willingness to report any instances of, or suspicion of, bullying
What to do if your child is being bullied?
Please contact your child’s Year Leader or the Social Inclusion Manager in the first instance.
The school has a reporting system for bullying concerns called the ‘Sharp System’ on the
school website.
Parkside is accredited with the Diana Anti-Bullying Award and are committed to ensuring all
students are safe and happy.

Child Protection
All adults working at Parkside Academy have a duty of care towards all students. This
means that staff act at all times to ensure the welfare and safety of students. All staff are
DBS checked and have up-to-date Child Protection training.
The school’s Designated Officer for Child Protection is Mrs. S. Robson, Assistant
Headteacher and the Deputy Designated Child Protection Officers are Mr. G. Smith, Bridge
Manager and Mrs N. Close-Ash, Year Leader. They should be contacted if you have a
concern about a child who may be suffering, or be at risk of suffering harm.
The school has safeguarding policies and detailed procedures for child protection which are
available on request.
Looked After Children:
“Looked After” students are fully supported at our school. Mrs. K. Armstrong supported by
the Social Inclusion Manager deal with all such students and attends appropriate meetings.
Young Carers:
A number of our young people have duties at home caring for ill or disabled family members
and these students are carefully supported. If your child is a Young Carer, please let us
know so that we can put support in place.
Sensitive Issues:
Your first point of contact for dealing with any sensitive issues regarding your child is the
relevant Year Leader. Alternatively, you may wish to contact Mrs. S. Robson, Assistant
Headteacher (Student Support).

Duties
Equal Opportunities:
The school’s Equality Policy has been designed to follow Government guidelines as a ‘Single
Equality Duty’. The school treats all of its students and staff equally, respecting and valuing
all members of its community.
i.

ii.

The Racial Equality Duty secures the entitlement of all students and staff from different
ethnic groups on the school site. Racist behaviour is treated very seriously and is
reported to the Board of Governors and Local Authority.
Homophobic, disability or sexist harrassment is treated with equal seriousness to any
other form of bullying. Any examples of prejudice, intolerance or insulting behaviour
will be taken very seriously and may be reported to the Governos and Local Authority.

Please support the school in encouraging tolerance, acceptance and openmindedness in your children.

Data Protection:
The Governing Body of the school has overall responsibility for ensuring that records are
maintained, including security and access arrangements, in accordance with Education
Regulations and all other statutory provisions.
The Headteacher and Governors of this school will comply fully with the requirements and
principles of the Data Protection Act 1988. All staff involved with the collection, processing
and disclosure of personal data are aware of their duties and responsibilities within these
guidelines.
If you want to see a copy of the information we hold and share about you then please contact
school.
No Smoking Policy:
Following Government legislation banning smoking in public places, Parkside Academy is a
no smoking site. This smoking ban includes all staff, parents, students, visitors etc.
We ask that you support this policy. Students must under any circumstances, not bring
cigarettes, e-cigarettes, vaporizers lighters etc. to school or smoke whilst in school uniform.

Fair Processing:
Parkside Academy undertakes to obtain and process data fairly and lawfully by informing all
data subjects of the reasons for data collection, the purposes for which the data are held, the
likely recipients of the data and the data subjects' right of access. Information about the use
of personal data is printed on the appropriate collection form. If details are given verbally, the
person collecting will explain the issues before obtaining the information:





"processing" means obtaining, recording or holding the information or data or carrying
out any or set of operations on the information or data.
"data subject" means an individual who is the subject of personal data or the person to
whom the information relates.
"personal data" means data, which relates to a living individual who can be identified.
Addresses and telephone numbers are particularly vulnerable to abuse, but so can
names and photographs be, if published in the press, Internet or media.
"parent" has the meaning given in the Education act 1996, and includes any person
having parental responsibility or care of a child.

Further Information
School visits:
At the start of each school year, parents will be asked to complete an EV3 form to allow
students to take part in certain out-of-school visits. This will cover inter-school sports events,
visits to other educational establishments and other half-day visits.
Students who do not have a completed EV3 will not be allowed to take part in visits.
If visits are of a longer duration and to a venue at some distance, parents will need to
complete an EV4 form to give permission for the visit to take place. Again, without this
indemnity, students cannot be taken out of school.
It may be necessary to ask for a parental contribution towards some educational visits. The
school’s Charging and Remissions Policy is available upon request.
Parkside Academy reserves the right to refuse to allow students to accompany visits if
their behaviour is deemed unacceptable.
Lockers:
Lockers are available in school for your child to store their possessions. A deposit of £10 is
payable to cover any damage or the loss of a key.
Religious Education/Sex Education:
Religious and Sex Education are part of the curriculum for students at Parkside. If parents
have concerns about their child taking part in either, or both, of these subjects, they do have
the right to withdraw their child from those lessons in certain circumstances. Please contact
your child’s Year Leader in the first instance if this applies.
Student Planners:
The student planner aims to help students:






organise their work and time
record homework and deadlines
provide information about day to day school matters
set targets and record achievements
provide a ready reference for useful information

We would ask that parents keep in touch with us through the planner by signing the planner
weekly and adding comments for staff. If you write a message in the planner, please make
sure that you inform your son/daughter so that they can show it to the appropriate member of
staff at the earliest opportunity.

Contacting Us
Safeguarding:
If you wish to see a member of staff, please telephone to make an appointment. Please do
not simply turn up at the school. All visitors must enter the building via the main reception
area and sign in.

Contact with School:
On occasion, you may be unhappy with the way the school has dealt with a problem. Please,
if you are angry or upset, do not let your feelings override normal courtesy. In particular,
please speak calmly to our office staff or those who deal initially with your complaint who may
be unaware of the issue.
If you speak aggressively, discourteously or abusively to our staff then they may choose to
end the conversation and re-schedule it later when you are more composed. Bullying
language, threats and aggression have no place in school/home conversations.
Contact School:

School Office : 01388 746396
e-mail: admin@parkside.org.uk

The Governing Body:
For information about the school’s Governing Body please contact:
Mr. D. Kingston
Chair of Governors
c/o Parkside Academy
Hall Lane Estate
Willington
Co. Durham.
DL15 0QF.

